
Process for Exterior Changes to Your Home

Not Deemed Minor By The Building Inspector

Applicant To Contact City Planner 

Complies With All Zoning Regulations 
And Design Guidelines

Complies With All Zoning Regulations 
But Not All Design Guidelines

Application Is Approved 
Building Inspector Issues Building Permit 

Work May Commence
Application Is Denied

Appeal The Decision To 
The Board Of Alderpersons

City Planner Will Place The Application 
Submittal On The Next Regular ARB Agenda

Allow At Least 15 Days To Complete A Report

ARB Discusses The Application
Decision Within Sixty (60) Days

Decision On The Application
 Without Discussion

Arb May Choose To 
Remove The Application 

From The Consent Agenda To Discuss

City Planner Will Forward The Application 
On A Consent Agenda 

At The Next Regular Meeting Of The Arb
Allow At Least 15 Days To Complete A Report

Does Not Comply With 
All Zoning Regulations

Applicant Will Be Advised About 
The Board Of Adjustment

Application Submittal Has Been 
Deemed Incomplete

City planner deems minor
ARB Administrative Approval

Forward Written List Of 
Deficiencies To The Applicant.

Applicant May Revise Plans 
And Resubmit 

City Planner Has Ten (10) Days To Deem The Submittal Complete

Submit Application, Fee And Plans Digitally 
To City Planner For Review. 

City Planner Has Ten (10) Days To Deem The Submittal Complete

Application Submittal Has Been Deemed Complete
Applicant Will Submit Fourteen (14) Plans To The City Clerk 

One (1) Set To The City Planner. 

Contact Building Inspector
Exterior Changes , Minor Alterations, Repair and Maintenance 

Approval From Building Inspector

Inspector Issues Permit (if needed)
Work May Commence 

Deemed Minor By The Building Inspector

Requirements: 
Before submitting a petition for exterior alterations, make sure you 
review the following items:
1. Zoning Map for accurate zoning designation of the subject property.
2. City of Crystal Lake Park Comprehensive Plan.
3. City of Crystal Lake Park Design Guidelines.
4. City of Crystal Lake Park Zoning Regulations.
5. Application for Architectural Review Board.

Schedule of Architectural Review Board:
The Architectural Review Board review applications for exterior 
changes on the second Thursday of every month. Deadline for 
submission is a minimum of thirty (30) days prior to a scheduled 
meeting.


